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SEHEMU A - MAELEZO YA LIKIZO (IJAZWE NA MWOMBAJI) 
 

A. 1 TAARIFA BINAFSI: 

(i)   Jina kamili……………………………………………………………………………………………………………………………………... 
(ii)   Cheo ……………………………………………………………………………………………………………………………………………. 

(iii)  Kituo chaKazi…………………………………………………………………………………………………………………………………. 
(iv)  Kitengo/ Idara…………………………………………………………………………………………………………………………….…. 

(V)  Tarehe ya kuajiriwa………………………………………………………………………………………………………………………... 

 
A.2 TAARIFA ZA MAWASILIANO UKIWA  LIKIZO: 
 

(vi) Namba ya simu…………………………………………………….(vii) Email………………………………………………………..…. 

(viii) Anuani……………………………………………………………………………………………………………………………………..…... 
 

A.3 MAOMBI YA LIKIZO: 
 

 

(ix) Tarehe ya kuanza likizo -------/-------/---------- 
 

(x) Tarehe ya kumaliza likizo --------/---------/----- 
 

(xi) Idadi ya siku za kazi zinazoombwa 
 

Siku ---------------- 
 

(xii) Idadi ya watoto watakaofuatana na Mtumishi 
 

Watoto -------------- 
 

Saini ………………………………………………………………………... Tarehe …………………………………….……………………… 

 
SEHEMU B – MAPITIO  YA LIKIZO  (IJAZWE NA MKUU WA IDARA/KITENGO) 

 

B.1  MAPITIO YA KUMBUKUMBU ZA LIKIZO 

 

(i) Tarehe ya  likizo ya mwisho Kuanzia tarehe-----/----/------- Hadi tarehe -----/----/------- 

(ii) Idadi ya siku za za likizo iliyopita Siku ---------------- 

(iii) Idadi ya siku zilizobaki kwenye likizo hii Siku ---------------- 

(iV) Idadi ya siku zilizobaki kwenye likizo 
iliyopita (Ukiondoa ruhusa) 

Siku ----------------- 

 

B.2 MAPENDEKEZO YA LIKIZO: 

   Napendekeza  Aende likizo kama alivyoomba    

   Napendekeza aende likizo pamoja na mabadiliko yafuatayo: ………………………………………………………………… 
   Sipendekezi aende likizo kutokana na sababu zifuatazo:……………………………………………………………………… 

 

(i) Likizo ya Malipo  

(ii) Likizo isiyo na malipo  

 

Jina………………………………………………………………………...Saini………………………………………………………………….. 

Cheo……………………………………………………………………….Tarehe -----------/-----------/----------- 
 

SEHEMU C-IDHINI/UAMUZI IJAZWE NA AFISA ALIYEIDHINISHWA: 
 

      (i) Naidhinisha likizo iliyoombwa  

(ii) Iwapo likizo imekataliwa toa sababu…………………………………………………………………………………………… 
(iii) Jina………………………………………………………(iv) Cheo…………………………………………………………………….. 

      (v) Saini …………………………………………………..(vi) Tarehe  ------------/----------------/--------------- 
N.B:Tafadhali Ambatanisha na Fomu ya Likizo iliyopita 


